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 Agenda Item #10  Discuss, consider and take appropriate action, if necessary, to amend the 
District Administrative Fees, Permitting Fees and Civil Penalty Fee schedules. 

Background:  The District Administrative fees schedule was last amended in 2016. The District’s 
Civil Penalty Fee Schedule was changed on March 21, 2006 
  

 Application Fees are for administrative review, technical review, and legal consultation 
on behalf of the Applicant and the District.   

 Full payment of all fees is required before permit applications are deemed 
administratively complete.  

 Currently we have two types of non-exempt well applications (N1 or N2) drilling or 
operating permits.   

 Currently no fee is required for an exempt well application. 
 Currently no  fee is required for a change in well ownership from either an exempt well 

or non-exempt well.  
 Currently no fee is required for an application for a minor amendment per old District 

Rule 6.1.3. 
 Export fees are set and must not change as allowed in Texas Water Code, Chapter 

36.122(e)(2).  
 Currently the District does not change for printing of documents such as Rules, 

Management Plan, Bylaws, Annual Report, etc.  This include copies studies such as 
historic hydrogeologic reports, groundwater availability studies, Well Completion 
Reports and any other reports that can be provided electronically.   

 Studies are regularly provided to those who request in a digital form and on the district 
web site www.cuwcd.org  

 
• Currently all technical and legal expenses related to permit applications often exceed the 

flat rate fee established by Clearwater UWCD in 2016, thus all additional costs over the 
established fee for administrative, technical, and legal review are to be covered by 
Clearwater UWCD. 

 
• The Civil Penalty Schedule is established for the purpose of assessing fines in accordance 

with District Rules Section 12. Investigations and Enforcement. Updating is necessary per 
the attached proposed redlines. 

 
 Narrative:   
 
In April of 2022, the Board concurred that the administrative fee schedule be updated. GM, Scott 
Brooks, and Brad Eckhart (TAMU Law School Intern) conducted an analytical analysis and 
developed an method of tracking to determine baseline fees and a progressive fee system to allow 
for more clarity and financial planning for the District and future Applicants.  
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The attached proposed new fee schedule is adjusted so that the District incurs a shared 
responsibility of permitting costs for the technical and legal reviews of all applications.  
A summary of proposed permit reviews and associated costs recommended are per the following:  
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The attached resolution has been prepared to amend the Administrative Fee Schedule, per District 
Rule Section 13.1.  District is limited to receiving payments by check, money orders or cash.  The 
permit application will not be deemed administratively complete until full payment has been 
received. 
 
Regarding reimbursement, if a permit is withdrawn, staff recommends full reimbursement if 
withdrawn prior to costs being incurred for the technical or legal review.   
 
Staff Recommendation:   
 

• Adopt resolution amending the Administrative & Permit Fee Schedule (seen above and 
built with CUWCD calculation tool) and the corresponding Civil Penalty Schedule (see 
attached). 
 

• GM recommends changes as presented for a 4-level tier system seen in the above schedule. 
 

• GM recommends that all minor amendments now have a modest fee based on the amount 
of water requested under new rule (6.1.4 Minor Permit Amendments) and calculated the 
same as all other permit amendments. 
 

• Add additional flat rate administrative fees for the following: 
o Groundwater Availability Study Review:    $   1250.00 
o Encumbrance Agreement Review & Recording Fee:   $     150.00 
o Shared Well Agreement Review & Recording Fee:   $     150.00 

 
• Civil Penalty Schedule focuses on clarifying language and removing non-relevant and 

adding the “Failure to meet the standard provisions and/or special provisions per a 
corresponding drilling and/or operating permit determined by the Board”. 
 

• Method of payment limited to check, money order or cash. Permit Administrative 
Completeness will not be issued until full payment has been received. 
 

• Full reimbursement is allowed if application is withdrawn prior to costs being incurred for 
the technical or legal review.   
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